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Login Page 

 

 

 

 

 

 

 Please enter your valid User-ID, Password & Captcha code. Captcha code is case sensitive. 

 Press Login button to continue. Refresh button for reset the username, password & Captcha filed blank. 

 You can download user manual after click on link button. 

 Support contact no is given on home page. 
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Dash Board/ Home Page 

 

 

 

 After login you will reach on home page. Here detail of filled & Vacant post will show you with sanctioned post with 

designation wise. 

 On click at designation name you can see list of employee who are working on that post. 
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Add Office/Institute Location 

 

 

 

 

 Go to MASTER SETUP->ADD OFFICE/INSTITUTE Menu. 

 Your district name will be auto selected. You must have to select the office/institute firstly and then enter the location 

name of that office/institute which is not listed in the right hand side(RHS) all location list. For example if you want to 

add a CHC location XYZ in Dausa District, when you select community health center in office/institute type, the RHS list 

will auto filter. If this location XYZ isn't there in RHS, type location name and press submit button. 
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Add Office/Institute Details 

 

 
 

 

 Go to MASTER SETUP->Add Office/Institute Detail. 

 On this page, select the office/Institute location.  In Control Room Contact Number you have to enter Office/Institute's 

24x7 running contact no. 
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Update No. Of Post(Sanctioned) 

 

 

 

 After Click at MASTER SETUP->ADD NO OF POST(SANCTIONED), a new page will open. 

 On this page first of all you have to select the work location type means administration office or institute. 

 Click on submit button. 

 Below you will find a table with list of designation name. All designation has a blank text box for no of post. In blank 

text box in from of each designation you have to enter only no of sanctioned post at district level. All value must be in 

numeric type like 1 or 2 or 58 or 34. 
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Add Employee 

 

 

 

 Click Employee Master->Add Employee Manu. 

 In this page some fields are mandatory like Name, Location, Designation, Category, Gender, Service Status. 
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Update Employee Profile 

 

 

 

 Click Employee Master->Update Employee Profile Manu. 

 Enter employee ID that you want to update. 
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Pint Employee Profile 

 

 

 

 Click Employee Master->Print Employee Profile Manu. 

 Please enter employee ID whose record you want to take print. 

 Here you can take print out or employee profile.  

 

 

 

 

 

 

 


